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Example here is for a Winlink Check-in form. See the “How to send a Winink Message” and “How to
send a P2P Message” documents for details on sending messages in these formats.
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Figure 1 Select Message on menu.

1. COMPOSE AND POST THE WINLINK MESSAGE
a) Onthe menu, select Message (Figure 1)
b) Select New Message (first item)
c) This will open the new Message window.

2. New Message Window (Figure 2)
a) The Send As pull down menu should say Winlink message. If not, select and readjust.
b) Select the Send As box. The two options are Winlink Message or Peer-to-Peer Message.
c) Click on Select Template on the menu.
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Figure 2: Compose message window.

3. Template Manager
a. The template manager has the various forms indexed. For the particular example,
Winlink check in, that is available under General forms.
b. Use the tree menu and double-click on Winlink Check-in text.
4. Submit button on Check-in form
a. Fill out the form as desired. When done, click on the submit button.
b. The form subject will be displayed, as indicated in figure 5.
5. Form closure
a. Figure 6 shows the message that is displayed to close the form and submit the message.
6. Completed form
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Figure 7 shows the completed form. Click on Post to Outbox to submit form into the

7. Use either the P2P or send Winlink message procedures to see how to send the forms.

D Standard Templates (version 1.1.1.0
- ARC Forms
CA STATE Foms
CANADIAN Fomms
FEMA Forms
- FMRE Forms
GENERAL Foms
- After Action Review bd
- Bulletin txt
- Customizable Form tdt
- Damage Assessment bt
- Field Sttuation Report txt
. GPS Position Report txt
Humanitarian Needs Identification Form txt
- Incident Status Report txt
Quick Message b
- Quick WEB EOC Resource Request txt
- Race Trackerxt

| Winlink Checkin txt

ﬁ Template Manager
Select Close Add Remove Edit

Figure 3: Template Manager
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4, COMMENTS: Max Characters 500
Such as: On batteries. Need relief in 6 hours. A Brief SitRep. Operators Names. Special notes for next shift. Mode being usec

Submit| | [Save Check-in Data| [Reset Form Ver 5.0.11

Figure 4: Submit button on Check-in form

(
This page says

Message Subject:

[ Winlink Check-in EXERCISE - KC2BTW - House J

t e Cancel |

Figure 5: Message Subject
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|
This page says
To complete your form submission, click OK and close the open
browser window. You will return to the new message window so you
can post your message to the cutbox
N
Figure 6: Form Submission
&8 Enter a new message - x |
Post to Qutbox | Select Template Attachments Spell Check  Savein Drafts  Close ‘
From: KC2BTW ~  Sendas: Winlink Message “  [] Request message receipt ~ Set Defaults
To:  W2SKY
Ce:

Subject:  Winlink Check-in EXERCISE - KC2BTW - House

Atach:  RMS_Express_Form_Winlink_Check_ln_Viewerxml;FormData. txt;

Winlink Check-in

0. HEADER

Oa: Organization:  Winlink check-in sample

Ob: Subject: Winlink Check-in EXERCISE - KC2BTW - House
1.STATION

1a. Date/Time: 2024-10-12 21:0214

1b. To:  W2SKY

1c. From: KC2BTW
1d. Station Contact Name: Mike Bowen
1e. Initial Operators: N. Bowen

2. SESSION
2a. Type: EXERCISE
2b. Service: AMATEUR
2c. Band: NA
2d. Session: Telnet
3. LOCATION
3a. Location: House
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Figure 7: Completed form



